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Instruction to Candidates
1. Write your Name, Admission Number and Index Number at the top right hand corner of each of the papers provided for printing
1. Write the name and version of software used for each question attempted in the printouts used
1. Answer all questions
1. All questions carry equal marks
1. Passwords should not be used while saving files
1. All files must be transferred to the Flash disk provided
1. Make printouts of your answers on the papers provided for printing
1. Arrange your printouts and tie/staple them together
1. Hand in all printouts 
1. This paper consists of 6 printed pages 
1. Candidates should check the question paper to ascertain that all the pages are printed as indicated and that no questions are missing.
1. Candidates should answer the questions in English




QUESTION 1
Table 1, Table 2 and Table 3 are extracts of records kept by MAENDELEO County Education Board for students admitted under the County Secondary Education Support Programme in MAENDELEO County.
Use a database management system to enter the data as it is and answer the questions that follow.
a) (i) Create a database file named: MAENDELEO_SUPPORT_2026 	(1 mark)
(ii) Create the following three tables using the specified field names, data types and properties.    (19mks)
STUDENT Table
	Field Name
	Data Type
	Field Size
	Other Properties

	StudentID
	Text
	8
	Required

	FirstName
	Text
	20
	Required

	LastName
	Text
	20
	Required

	Gender
	Text
	6
	Required

	DateOfBirth
	Date/Time
	Short Date
	Required

	PrimarySchool
	Text
	40
	

	KCPEscore
	Number
	Integer
	

	SponsorID
	Text
	6
	Required


SPONSOR Table
	Field Name
	Data Type
	Field Size
	Other Properties

	SponsorID
	Text
	6
	Required

	SponsorName
	Text
	30
	Required

	ScholarshipType
	Text
	20
	Lookup wizard

	Telephone
	Text
	15
	


PAYMENT Table
	Field Name
	Data Type
	Field Size
	Other Properties

	ReceiptNo
	AutoNumber
	
	

	StudentID
	Text
	8
	Required

	SponsorID
	Text
	6
	Required

	Amount
	Currency
	
	Required

	PaymentDate
	Date/Time
	Short Date
	




 iii) Set appropriate primary keys for each table. 	
b) Create relationships among the tables and enforce referential integrity.    (3 marks)
c) Create appropriate forms for the above tables namely STUDENT, SPONSOR and PAYMENT.	     (3mks)
d) Enter the following records into their respective forms.               	   (12 marks)
	


	
STUDENT Table
	StudentID
	FirstName
	LastName
	Gender
	DateOfBirth
	PrimarySchool
	KCPEScore
	SponsorID

	MD001
	Sharon
	Atieno
	Female
	10/03/2010
	Lakeview Primary
	401
	MEC01

	MD002
	Peter
	Kamau
	Male
	18/07/2009
	Bright Future
	378
	CEB02

	MD003
	Alice
	Chebet
	Female
	05/01/2010
	Hillcrest Academy
	395
	MEC01

	MD004
	Brian
	Mutiso
	Male
	21/09/2009
	Mountain View
	360
	NGO03

	MD005
	Esther
	Wanjala
	Female
	11/11/2010
	Green Valley
	410
	CEB02


SPONSOR Table
	SponsorID
	SponsorName
	ScholarshipType
	Telephone

	MEC01
	Maendeleo Education Committee
	Full
	0712345678

	CEB02
	County Education Board
	Partial
	0723456789

	NGO03
	Hope for Children NGO
	Needy Students
	0734567890


PAYMENT Table
	StudentID
	SponsorID
	Amount
	PaymentDate

	MD001
	MEC01
	40000
	12/01/2026

	MD002
	CEB02
	25000
	15/01/2026

	MD003
	MEC01
	40000
	18/01/2026

	MD004
	NGO03
	30000
	20/01/2026


e) Create queries to: 
(i) Display: StudentID, FirstName, LastName , Gender,  PrimarySchool,  SponsorName,  DateOfBirth. Compute student age and save it as STUDENT_DETAILS.    (6marks)
(ii) Display: Full Name, Primary School, Gender, SponsorName, ScholarshipType, Amount, PaymentDate. Calculate total amount received by each sponsor. Save as: SPONSOR_TOTAL (2mks)
iii) Using the SPONSOR_TOTAL query:Create a report called COUNTY_REPORT. Group records by SponsorName. Title the report as “MAENDELEO COUNTY SCHOLARSHIP REPORT 2026”.
 f) Print the following:STUDENT and PAYMENT tables , FULL SCHOLARSHIP query and COUNTY_ REPORT.	(2 marks)


QUESTION 2: 
a) Use a word processing software to type the following text as it is and save it as DIGITAL SUMMIT	(25 mks)
 (b) Set the page layout as follows:
· Paper size A4
· Portrait orientation
· Margins:
· Top: 2.5 cm
· Bottom: 2.5 cm
· Left: 3 cm
· Right: 2.5 cm
COUNTY DIGITAL LEARNING SUMMIT
The County Government of Upendo is organizing a Digital Learning Summit aimed at enhancing ICT integration in secondary schools across the county.
The summit seeks to bring together school administrators, ICT coordinators, curriculum support officers and education stakeholders to deliberate on innovative strategies for improving digital literacy and academic performance.
The main objectives of the summit are:
· Promoting smart classroom implementation
· Strengthening e-learning infrastructure
· Enhancing teacher digital competence
· Expanding scholarship and sponsorship programmes
Participants will benefit from expert presentations, practical demonstrations and networking opportunities. 	
SUMMIT TOPICS
									Cloud Computing
IoT
Artificial Intelligence





SUMMIT PROGRAMME
	Date
	Time
	Activity
	Facilitator
	Venue

	15/05/2026
	8:30 am
	Registration
	Secretariat
	Main Hall

	15/05/2026
	9:00 am
	Opening Ceremony
	County Director
	Main Hall

	15/05/2026
	11:00 am
	Smart Classrooms
	ICT Officer
	Lab 1

	16/05/2026
	9:00 am
	Digital Assessment
	Curriculum Officer
	Hall B

	16/05/2026
	12:00 pm
	Closing Session
	Governor
	Main Hall


a) Apply the following formatting:
i. Main heading:	(2mks)
Font size 18
Bold
Underline
Centre aligned
ii. Body text:	(1½ mks)
Font size 12
Justified
Line spacing 1.5
iii. Insert a Drop Cap on the first paragraph (3 lines).	(1mk)
iv. Convert the paragraph beginning “The summit seeks…” into two columns with: (3mks)
1 cm spacing
Line between columns
v. Change the list into numbered format.	(½ mks)
a) Using tab stops (NOT a table), key in the following:	(3mks)
Registration	Fee		 Ksh 3,000
Workshop 		Fee 		Ksh 1,500
Materials 		cost		Ksh 2,000
Accommodation 	cost		Ksh 4,000
Set:
· Left tab at 2 cm
· Right tab at 1.5 cm
b) Insert: Header (Centre aligned): UPENDO COUNTY DIGITAL SUMMIT 2026 and Footer (Right aligned): Page X of Y 	(2 marks)
b) Using word processing software, create the following document using  mail merging feature.
i) Create a data source called SUMMIT_INVITATION_LIST and enter the data below
	Title
	FirstName
	LastName
	SchoolName
	Town

	Mr.
	James
	Otieno
	Lakeview Secondary
	Kisumu

	Mrs.
	Anne
	Wanjiku
	Greenfields Girls
	Nakuru

	Mr.
	Peter
	Mutiso
	Sunrise Boys
	Machakos

	Ms.
	Faith
	Chebet
	Hillcrest Academy
	Eldoret


ii) Create main document called SUMMIT_MAIN and type the following text:

Date: 20th March 2026
<<Title>> <<FirstName>> <<LastName>>
Principal
<<SchoolName>>
P.O Box 123
<<Town>>
Dear <<Title>> <<LastName>>,
RE: INVITATION TO COUNTY DIGITAL LEARNING SUMMIT 2026
The County Government of Upendo invites you to attend the Digital Learning Summit scheduled for 15th–16th May 2026 at the County Hall.
Your participation as a school leader will contribute significantly to the discussions on ICT integration and academic excellence.
Kindly confirm your attendance before 30th April 2026.
Yours faithfully,
Director of Education
Upendo County

Create a merged file and Print: The main document and the merged letter for  Anne Wanjiku 

2

