RCEA 
COMPUTER STUDIES PAPER 2
MARKING SCHEME
Question 1
1. A folder with the right name 						(1 mark)
2. Creating the document as it appears with the all the formatting.	(30 marks)
3. Saving the document with appropriate name.				(1 mark)
4. Inserting the footer and applying italics.				(2 marks)
5. Inserting section break.							(1 mark)
6. Inserting a bar chart from the data in the table.			(5 marks)
7. Applying a grey background.						(1 mark)
8. Inserting a caption on the chart.						(2 marks)
9. Changing orientation to landscape.					(1 mark)
10. Applying a line border of thickness.					(2 marks)
11. Inserting page numbers.							(2 marks)
12. Saving the document and printing on both sides.			(2 marks)
Question 2
1. Entering the data in a worksheet.					(14 marks)
2. Copying the work and pasting in sheet 2				(2 marks)
3. Calculating the ages.							(6 marks)
4. Validating the date of application.					(2 marks)
5. Formatting the currency to Ksh.						(2 marks)
6. Filling comment using if function.					(10 marks)
7. Copying sheet and pasting to sheet 3 and renaming.		(2 marks)
8. Filtering the data .								(2 marks)
9. Creating the table showing males, females and totals.		(6 marks)
10. Drawing the pie chart.							(2 marks)
11. [bookmark: _GoBack]Printing original, evaluation, final and the pie chart.		(4 marks)

